WYMONDHAM TOWN COUNCIL
SUMMONS TO ATTEND -NOTICE [S HEREBY GIVEN THAT
A MEETING OF THE TOWN COUNCIL is to be held on
TUESDAY 5th JUNE 2018 at 7.30 pm in the
CENTRAL HALL

AGENDA
| Chairman to ask if anyone wishes to record proceedings and if so to remind those present
that a set of guidelines have been adopted by the Council.
1 Apologies For absence.
2 Declarations of Interest. A
| 3 To constder requests for dispensations.
4 To resolve that the minutes of the Council meeting held on 1st May 2018 are a correct B
record.
5 To receive an update about progress of items from the last meeting of the Council on 1st
May 2018 / previous meetings.
e To note the notes of the Toilets Working Group meeting held on 26™ April 2018 C
* To note the notes of the Governance Review Time & Task Group meetings held
on 20" April 2018 and 9" May 2018, o D
f To note the minutes of the Leisure & Environment Committee meeting held on 15th May | E
2018
7 To note the minutes of the Finance & General Purposes Committee meeting heldon 17th | F
May 2018,
8 | To confirm payment of monthly creditors May 2018 G
g Public Participation- members of the public may make representations, ask or answer
questions and give evidence in respect of the business on the agenda below. In accordance
with standing order 3 (f) this item is limited to 15 minutes unless directed by the Chairman
of the meeting,
10 | Norfolk Historic Buildings Trust — Further presentation re Beckets Chapel.
11 | Formal approval of Accounts 2017/18- To ratify decision of the Finance & General H
Purposes Committee in respect oft
s Formal approval of Accounts 2017/18
* Formal approval of Annual Governance Statement.
*  Formal approval of Accounting Statement
12 | South Norfolk Council —Residents Parking Scheme 1
13 | General Data Protection Regulations — to approve new policies:
s Data Protection Policy. J
e Social Media & Electronic Communication Policy. K
* Removable Media Policy. L
s Computer & Telephone Misuse Policy, M
¢ [nformation Protection Policy N
» Information Security Incident Policy 0
14 | South Norfolk Council — Digital Trail — motion to appoint a time and Task Working P
Group.
15 | South Norfolk Council — Email re financial arrangements re Spooner Row, Wattlefield & | Q
Suten Community Couneil
16 | Markets — proposal re fees R
| 17 | Reports from County / District Couneillors.
18 | Reports from representatives on outside committees. I
19 | Sugpested items for next meeting's agenda by Councillors.

Trevor Gurney
Town Clerk

Council Offices 29th May 2018
14 Middleton Street

Wymondham NRI18 OAD

If you have any
special
requirements in
order to attend this
meeting please let
us know in advance




Agenda ltem 3 A

South Norfolk [

COUNCIL
DECLARATIONS OF INTEREST AT MEETINGS

When declaring an interest at a meeting Members are asked to indicate whether their
interest in the matter is pecuniary, or if the matter relates to, or affects a pecuniary
interest they have, or if it is another type of interest. Members are required to identify the
nature of the interest and the agenda item to which it relates. In the case of other
interests, the member may speak and vote. Ifitis a pecuniary interest, the member must
withdraw from the meeting when it is discussed. If it affects or relates to a pecuniary
interest the member has, they have the right to make representations to the meeting as a
member of the public but must then withdraw from the meeting. Members are also

requested when appropriate to make any declarations under the Code of Practice on
Planning and Judicial matters.

‘Have you declared the interest in the register of interests as a pecuniary interest? If Yes, you will
need to withdraw from the room when it is discussed.

Does the interest directly: —— -

1. affect yours, or your spouse / partner's financial position?

2. relate to the determining of any approval, consent, licence, permission or registration in
relation to you or your spouse / partner?

3. Relate to a contract you, or your spouse / partner have with the Council
4. Affect land you or your spouse / partner own
5

. Affect a company that you or your partner own, or have a shareholding in

If the answer is “"yes” to any of the above, it is likely to be pecuniary.

Please refer to the guidance given on declaring pecuniary interests in the register of interest
forms. If you have a pecuniary interest, you will need to inform the meeting and then withdraw

 from the room when it is discussed. If it has not been previously declared, you will also need to
notify the Monitoring Officer within 28 days.

Does the interest indirectly affect or relate any pecuniary interest you have already declared, or
an interest you have identified at 1-5 above?

If yes, you need to inform the meeting. When it is discussed, you will have the right to make

representations to the meeting as a member of the public, but must then withdraw from the
meeting.

Is the interest not related to any of the above? If so, it is likely to be an other interest. You will
need to declare the interest, but may participate in discussion and voting on the item.

Have you made any statements or undertaken any actions that would indicate that you have a
| closed mind on a matter under discussion? If so, you may be predetermined on the issue: you
will need to inform the meeting, and when it is discussed, you will have the right to make

representations to the meeting as a member of the public, but must then withdraw from the
meeting.

FOR GUIDANCE REFER TO THE FLOWCHART OVERLEAF.
PLEASE REFER ANY QUERIES TO THE MONITORING OFFICER IN THE FIRST INSTANCE
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DECLARING INTERESTS FLOWCHART - QUESTIONS TO ASK YOURSELF

r : 1
| What mattars ara baing discussad at tha maating? |

¥

| Do any ralafz to an interast | hava? 1
3

Pecuniary Interest

|

Related pecuniary interest

Havzs | daztarad it as a pecuniany intarast?

Daes it dirzctly affact e, my partier or 330us3's financial oositon, in partizulac |
 SMPIDYMENL 2mployers or Dusinessas, ]
| = companiss in which they are a diractor or whars they havs a sharsholding af mors |
than £25,000 face valuz ar mors than 1% f nominal shars holding NO |
= land or l2asas they own or hold |

zontracts, icansas, aporovals or Zonsents

lYE’S

| If you have nat aiready
done so0, notify the
Wonitoring Officer to
update your declaration
of int2rasts

The interast is pacuniary -
disclose the interest, withdraw
from the meeting by leaving
the room. Do not try to
improperly influence the

decision

The interast is related to a
pecuniary interest.
Disclose the interest at the
meeting. You may make
representations as a
member of the public, but
then withdraw from the

YES Does the matter indirecty affzcls or relats:

a pecuniary intarast | have declared. or a
mattar notad at B abova?

NO

Other Interest

The Interest is not pecuniary
nor affects your pecuniary
interests. Disclose the
interest at the meeting. You
may participate in the

maafinn and vate

YES ‘
Have | declarad the interest a
other intarest on my declarati
interast form? OR

Does it relate to a matter
highlightad at B that impacts

my family or a close associat
oR

You are unlikely to
have an interest.

\ You do not nead to i
[ do anything further. /

NO Does it affact an organisatio
imvolvad with or a membar 2

|z it a matizr | havs bean, o

, G Inthiad 307




WYMONDHAM TOWN COUNCIL

MINUTES OF THE TOWN COUNCIL
MEETING HELD ON TUESDAY 1st May 2018
in the Tiffey Room CENTRAL HALL at 7.30pm,

S5 Wyer S Saver K Hurn
J Mooney D Underwood J Halls
C Longhurst L. Hornby J Hornby
I Flatt R Savage S Nuri
P Stearn P Broome A Holden

Members of the public: 8

Mayor, Cllr. Robert Savage advised that former Councillor and Mayor David Fletcher had passed away.
Tributes were given by Clir Joe Mooney & Clir. Doug Underwood and a minute’s silence was observed.

046/18

047/18

048/18

049/18

050/18

051/18

052/18

ELECTION OF MAYOR & CHAIRMAN OF THE COUNCIL

Cllr, Savage called for nominations and upon the proposition of Cllr. Savage and
seconded by Cllr, Broome it was resolved to elect Cllr. Holden, A declaration of
acceptance of office has been signed.

Cllr. Underwood abstained.

ELECTION OF DEPUTY MAYOR & VICE CHAIEMAN OF THE COUNCIL
Clir. Holden called for nominations and upon the proposition of Cllr. Mooney and
seconded by Cllr. Wyer it was resolved to elect Cllr, L Hornby., A declaration of
acceptance of office has been signed.

Cllr. Underwood abstained
Cllr. Holden read out acceptance speech as new Mavyor,

APOLOGIES FOR ABSENCE — None.

DECLARATIONS OF INTEREST — None.

REQUESTS FOR DISPENSATIONS - None.

MINUTES OF MEETING Upon the proposition of Cllr, Mooney and seconded by Cllr.
Savage the minutes of the meeting held on 20" March 2018 were approved as a correct
record.

PROGRESS UPDATES
» Toilets Working Group- the notes of the meetings held on 20" March were noted.
Comeern was raised that work showld be completed before the Launch of the
digital trail on 206,18 Clir, L Hornby veplicd woek should be completed. Also
wondld they be opened at the weekend and kept clean?




053718

054/18

055/18

056/18

057/18

0S8/18

05918

060/ 18

061718

(62718

63/18

064/18

DA5/18

e  Governance Review- the notes of the meeting held on 28" March 2018 were
noted,

FINANCE & GENERAL PURPOSES COMMITTEE minutes of meeting held on 17"
April 2018 were noted.

REVIEW OF DELEGATED ARRANGEMENTS TO COMMITTEES & WORKING
GROUPS Cllr. Holden explained that this is covered in the Council’s Standing Order
pack which all Councillors have a copy. It was resolved to continue with these.

REVIEW OF TEEMS OF REFERENCE FOR COMMITTEES Clir. Holden explained
that this is covered in the Council’s Standing Order pack which all Councillors have a
copy. It was resolved to continue with these.

APPOINTMENTS TO COMMITTEES 2018/19 After discussion it was resolved to
appoint committees in accordance with the list attached to these minutes.

APPOINTMENT OF REPRESENTATIVES ON OUTSIDE BODIES  After discussion
to was resolved to appoint representatives in accordance with the list attached to these
minutes,

Clir. Underwood congratulated Wymondham Town FC on a fantastic season.

APPOINTMENTS TO WORKING GROUPS After discussion it was resolved to appoint
working groups in accordance with the list attached to these minutes.

FORMAL RE-ADOPTION OF STANDING ORDERS & FINANCIAL
REGULATIONS Cllr. Holden explained that this is covered in the Council's Standing
Order pack which all Councillors have a copy. Upon the proposition of Clir. Savage and
seconded by Clir. Longhurst it was resolved to re-adopt these. It was noted that a new
2018 model set had been received and in due course these would be reviewed by the
Governance Working Group and presented to Council.

TONOTE INNENTORY OF LAND & ASSETS Clir. Holden advised that these were
outlined on Paper G issued with the agenda.

TO NOTE INSURANCE COVER Clerk advised that this is covered by the Council’s
block policy with Zurich Insurance.

TO NOTE COUNCIL / EMPLOYEES MEMBERSHIP OF OTHER BODIES List
provided with agenda was noted.

TONOTE COUNCIL COMPLAINTS PROCEDURE Cllr. Holden explained that this is
covered in the Council’s policy documents which all Councillors have a copy.

TONOTE COUNCIL PROCEDURE FOR HANDLING REQUESTS MADE UNDER
THE FREEDOM OF INFORMATION ACT 2006 AND THE DATA PROTECTION
ACT 1998 Cllr. Holden explained that this is covered in the Council’s policy documents
which all Councillor’s have a copy.

TO NOTE COUNCIL POLICY FOR DEALING WITH THE PRESS ! MEDIA Cllr.
Holden explained that this is covered in the Council's policy document which all
Councillors have a copy.




6618

06718

D68/18

069/18

070/18

SUNDRY CREDITORS On the proposition of Clir. Mooney and seconded by Cllir, |
Horby it was resolved to pay accounts for April, as per the submitted list in the sum of
E4R 806,17

In compliance with Financial Regulations the Clerk tabled a list of salaries paid from the
wages account to the sum of £8499.53

PUBLIC PARTICIPATION — None.

DATA PROTECTION Clerk introduced paper outlining requirement for the General
Data Protection Regulations (GDPR) which are being introduced by Central Government
and the significant impact it will have not only on the Council but also Councillors. It is a
complicated piece of legislation and is still being amended before becoming law and the
Council should make appropriate preparations. After discussion it was resolved to
establish a Time & Task Working Group of Cllrs. Underwood, L Homby, Holden, Hurn
& Halls to take this forward.

NEIGHBOURHOOD PLAN Cllr. Hurn introduced his paper to recommend to Council
that a Neighbourhood Plan Steering group is formed following work carried out by the
Governance Group. It was stressed that this would not be a formal Council working
group but would contain a small number of Councillors, The Steering group would be
serviced by the Town Clerk and Councillors were requested to provide a minimum of one
name each of potential group members who would represent residents, businesses and
Community groups. Upon the proposition of Cllr. Hurm and seconded by Clir. Mooney it
was unanimously resolved that *The Town Council authorises the Governance Working
Group to proceed in the establishment of a Weighbourhood Plan Steering Group
consisting of a small number of Councillors, residents and representatives of local
businesses/community groups. Authority to be given to seek quotations from professional
companies to assist. If plans proceed funding as indicated above (£9000 Central
Government, £6,000 from South Norfolk Council and remainder from Town Council)

COMMUNITY BUILDING Cllr. Broome presented the paper he had prepared in respect
of the proposed new community building in South Wymoendham. Under a 5106
agreement upon the oceupation of the 300 new homes a community building needs to be
built as follows- sit on an area of 02hectares, minimum of 300 sq metres and to include
changing rooms. Developers have asked if the Council or local groups wish to become
involved in designing the building and ultimately ownership. A long and lively
discussion then took place incorporating areas such as
*  Who was best placed to run the building?
o Council or Trustees/volunteers?
*  What running costs might be inc. Business rates
o Should a Trust to set up who would be exempt from business rates?
* The facilities should be open to all residents not a closed group,
o  Community consultation?
The following motion was proposed by Cllr, Broome and seconded by Clir. L Hornby
“Wymondham Town Couneil enters into discussions with Taylor Wimpey (UK) East
Anglia with a view to taking over the Community Facility that they have to provide at
South Wymondham under the requirements of their $106 agreement’.

Cllr. Hurn seconded by Clir. Savage then proposed the following amended motion
*“Wymondham Town Council enters into discussions with Taylor Wimpey (UK} East




Anglia in regards to the design of the building and who may ultimately take over the
running of the building”.

For: 6

Agrainst: 9

The amendment was lost.

The original motion was then voted on;
For: 10

Against: |

Abstain: 4

The original motion was passed.

07118 SOUTH NORFOLK COUNCIL GOVERNANCE REVIEW Request received from
South Norfolk Council for a list of assets held by the Town Council within the proposed
new Spooner Row, Wattlefield and Suton Community Area. Tt was agreed that the only
substantive asset was the Spooner Row Playing Field (incorporating the car park). Other
assets were waste bins, dog bins, planters and 2 street lights.

072/18 NORFOLK COUNTY COUNCIL -A47 Cllr. Mooney outlined the campaign to dual the
AT road. Tt was resolved that the Town Couneil would support this,

073/18 REPORTS FROM COUNTY / DISTRICT COUNCILLORS
* NORFOLK COUNTY COUNCIL - Cllr. Mooney.

o (Gas works on Fairland Street would commence on 9.7.18 and are
scheduled to be completed by 10.8.18. Traffic diversion had been
carefully considered and Bridewell Street would become a one entry into
the Market Place. The importance of signage for buses and businesses
was emphasised. Whilst the work coincided with the South Norfolk
Digital Trail it was important the work was carried out,

+  SOUTH NORFOLK COUNCIL - None

074/18 REPORTS FROM REPRESENTATIVES ON OUTSIDE BODIES

o (Cllr, Halls — Old Grammar School Trust — New Chair {Mike Gibbins) who had
re-organised charity which provided tunds to disadvantaged children,

e (Cllr. Broome — Ketts Park — Meeting with Users and South Norfolk Council to
discuss SNC's future plans.

e Cllr. Mooney — Wymondham Town Football Club — congratulated ladies team on
winning Norfolk Cup. Mens team achieved promotion.

e Clir. Nuri — Green Infrastructure Group — reported meeting had taken place.

»  Cllr. Mooney — Geening Wymondham had organised a very successful litter
pick.

e Clir. Underwood - Wymondham Access Group — held AGM and D Roberts
elected as Chair. Were working well with other groups and the Council.

07518 SUGGESTED ITEMS FOR NEXT MEETING - None

[The meeting closed at 21,10 pm]
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